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Supporting and Updating the Airport and Maritime Operations Manual 
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Keeping Manuals Current
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Knowing What Is Revised and the Nature of the Revision
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Knowing Your Responsibilities So Your AMOM Is Always Up to 
Date
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◆ 12/2001 is the month and year the manual transmittal 
was issued

◆ -01 is the transmittal number 

◆ The first transmittal number for each edition is -01

FIGURE Y-1-1  Example of Manual Control Data
05/2003-08 Airport and Maritime Operations Manual Y-1-3
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TABLE Y-1-2  Contacts for Changing Copy Count or Address

If you need to add or change the: Then contact through the proper channels:

Copy count (number of copies of the 
manual your work location is receiving)

Edward S. Lawson, Printing, Distribution, and Mail 
Services Unit, at 301/734-8455 or 
<edward.s.lawson@usda.gov>

Address John Patterson, Manuals Unit, at 240/629-1934 
or <john l. patterson@usda.gov>

EXAMPLE Access code from mailing label used to send operational manuals to your work 
location:

YM017 34043/20737CGUA 4 0001
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